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Saving Contacts to Outlook for iOS (Corp. / BYOD)                              

Process Steps: Image: 

1. Open up your Outlook mobile 

application. Tap the “Apps” 

option in the bottom-right 

corner.  

 

 

2. Tap the “Contacts” app.  
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3. Tap the “New Contact” open in 

the bottom-right corner.  

 

4. Fill out the contact form. 

Required fields are in red below.  

- First name 

- Last name  

- Company (optional) 

- Add phone (optional) 

- Add Email 
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5. The form will look like this when 

complete. Tap “Done” in the top-

right corner, and you have 

successfully saved a contact to 

your Outlook contacts.  

 

Note* this feature will also sync and 

save the contact to your iPhone 

contacts as well.  

 

 


